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WELCOME TO LHC LAMBEES PRESCHOOL
CHAOQO MU'NG QUY VI DEN VOI TRUONG MAM NON LHC LAMBEES

Thank you for registering your child at LHC Lambees Preschool. We welcome the opportunity
to work with you to help your child grow developmentally in all domains: spiritually, physically,
emotionally and intellectually. This parent handbook will provide you with the Lambees
Preschool’s guidelines and procedures. Please read the handbook carefully and note all the
important expectations and responsibilities to ensure the best care possible for your
child/children. If you have any questions or comments, please do not hesitate to communicate
with the Sisters. May the Lord always bless you and your family.

Cam on quy phu huynh da ghi danh cho cdc em hoc tai Trwong Mam Non LHC Lambees. Chung
t6i han hoan dén nhdn co héi dwoc dong hanh véi quy vi trong tién trinh dao tao cac em vé
nhiéu 1anh viee nhw: tam linh, thé ly, tam Iy va Iy tri. Cusn “Cam Nang Phu Huynh” nay sé giup
quy vi hiéu 16 cdc dieu 1¢ huéng dan va thi tuc cua treong Man Non LHC Lambees. Xin can
than doc cam nang va ghi nhé nhiing diéu lugt va trach nhiém quan trong cua phy huynh hau
dem lai sy cham séc tot nhat cho con em cuia quy vi. Néu quy vi cé thac mdc hodc y kién, xin
dimg ngan ngai lién lac véi cac Nir Tu c6 trach nhiém. Nguyén xin Thién Chua ludn chuc phuc
lanh cho quy vi va gia dinh.

MISSION - S MANG

We, the Lovers of the Holy Cross of Los Angeles, are committed to upholding the apostolic
missionary spirit of our founder, Bishop Lambert de la Motte, in Early Childhood Education at
LHC Lambees Preschool to support working parents, especially single mothers and low income
families. We are dedicated to forming each student as a whole, developing their moral
conscience, God given talents, sense of self-worth, and respect for human dignity.

Chung t6i, Nz Tu MénThanh Gia Los Angeles, quyét tam duy tri tinh than Téng Po Thira Sai cua
Pirc Cha Lambert de la Motte, Pang Sang Ldp Dong Mén Thanh Gia, qua Muc Vi Giéo Duc
Tré Em tai Triweong Mam Non LHC Lambees, d@é hé tro nhitng phu huynh phdi di lam tai cong sé,
dac biét nhiing nguwoi me don théan va cac gia dinh c6 loi tirc thap. Ching t6i tan tam hudn luyén
tirng hoc sinh mét cach toan dién, gidp cac em phat trién vé luan 1y, tai nang Chia ban, nhan
ban, va si kinh trong pham gia con ngueoi.

GOALS - MUC PiCH

Knowing that 1 to 6 years of age is a critical time of growth, our goal is to provide the best
nurturance possible for children in this age to grow developmentally in all domains: spiritually,
physically, emotionally and intellectually.

Y thizc rang thoi gian tir 1 dén 6 tuéi |1 giai doan rat quan trong cho sw phét trién cua tré em,
nén muc dich cua ching toi la quan tam nuéi dwong cac em trong lira tuoi nay dé cac em phat
trien vé moi lanh viec: tdm linh, thé ly, tam ly va ly tri.
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EDUCATIONAL PHILOSOPHY - TRIET LY GIAO DUC

1. The teachers and staff are mindful of their educational responsibility to provide for the
development of the whole student.

Cac Gido vién va nhan vién luén quan tam va y thiec trach nhiém gidao duc cua ho dé giup hoc
sinh phdt trién toan dién con nguoi.

2. Each student is unique in their way of learning and teachers support the children’s learning
based on their individual needs and interests. With appropriate hands-on activities and the Early
Childhood Catholic Christian Based curriculum, each student will discover his/her own skills
and talents.

MONZ hoc sinh ¢6 mét cdach hoc héi khdc nhau VA Cac gido vién sé huéng dan moi em tuy theo nhu
cau va so thich ca nhan. Qua phirong phdp thuc nghi¢m phu hop voi tung lira tuéi va theo
chu’O’ng trinh Gi&o Duc Céng Gido cho tré em, méi hoc sinh sé ty kham phd ra cdc ndng khiéu
va tai nang ca biét cua minh.

3. We use the Guidance Policy as a way to help each child with self discipline; teachers will
guide them in discovering ways to make choices that result in positive behavior.

Chang t6i sir dung Qui Tidc Huéng Dan dé givip méi hoc sinh song ky ludt; Cac Gido vién sé
gilp cac em biet cach lwa chon dé dan den nhirng hanh vi tich cuec.

4. Collaboration between parents and the school is essential for the child’s growth in moral
conscience, human dignity, talents, and future success.

S hop tdc giita phu huynh va nha truong la diéu can thiét trong tién trinh phdt trién ciia cdc em
vé phuong dién luan ly, nhdn pham, tai nang va sy thanh cong trong twong lai.

GROUPING - CHIA LOP

We have three preschool classrooms for children ages 2 % -5 years old. The students are
grouped according to age: groups of 2 ¥ -3 years old, 3-4 years old and 4-5 years old with a
teacher to student ratio of 2:15. Our ratio follows the National Association for the Education of
Young Children (NAEYC) guidelines.

Trurong c6 ba 16p danh cho hoc sinh tir 2 % dén 5 tudi. Cac hoc sinh duwroc chia thanh céc 16p
theo liza tudi: tir 2 % dén 3 tui, tir 3 d@én 4 tudi va tir 4 d@én 5 tudi véi tiéu chuan 1 hai gido vién
cho 15 em. Chiing tdi xép 1op theo tudi va ti 1¢ gido vién/hoc sinh dira trén chi dan cia “Hgi
Gi4o Duc Tré Em Qudéc Gia- NAEYC.”



CURRICULUM OVERVIEW - CHUONG TRINH TONG QUAT

Our curriculum is inspired by both the methods of the Catechesis of the Good Shepherd and the
plan-do-review process of High Scope. It is also based on the principles and best practices of
Maria Montessori, Reggio Emilio and Lev Vygostky theories, principles and methods.

Taught bilingually (Vietnamese and English), the curriculum is planned to allow children to
learn in different ways. They learn through self-exploration, teacher-directed lessons, and social
settings where students interact with one another. Besides lessons that focus on language, arts,
math, science, and religion, there are also special lessons or activities that teach about and
engage students in Vietnamese-American culture. The classrooms and outdoor areas are unique
in their purpose and arrangement. The indoor classrooms are divided into diverse learning
centers that encourage children to play, imagine, as well as learn the skills they need for school
readiness. The outdoor play area serves as an “outdoor classroom,” enabling children to learn
and grow through physical play and interaction with their surroundings.

Chuwong trinh giang day Cua trurong dwoc soan thao dva trén phirong phdp cua Gido Ly Chia
Chién Lanh- “Catechesis of the Good Shepherd” va tién trinh cia phuo’ngphap HighScope la:
hoach dinh-thyc hanh-duyét lai. Chirong trinh ciing dya trén cac nguyén tac va cac thyc hanh
tot nhat cia Maria Montessori, Reggio Emilio va Lev Vygostky.

Chuong trinh dugc giang day bang song ngit Anh-Viét gilip cho cac em c6 thé hoc hi bang
nhiéu cach khac nhau. Céc em sé hoc qua viéc tyr kham pha, qua su huong ddn cua gido vién, va
qua cac giao té vdi cac ban trong lép. Ngoai cac mén hoc vé ngon ngé, ngh¢ thudt, toan, khoa
hoc va tén gido, con c6 nhitng mdn hoc va sinh hogt ddc biét d@é day cac em Vé tdp qudn va van
hoa Viét-My. Khung canh cia cac 1op hoc bén trong va ngodi sdan déu dwoc trang bj véi mét muc
tiéu dac biét. Cac phong hoc duroc chia ra nhiéu khu vic khac nhau dé khuyé'n khich cac em
choi, dung tri aeéng tirong, dong thoi khdm pha ra cac ndng khiéu can thiét cho viéc hoc hanh.
Khu vic ngodi san duroc thiét ké nhur mét “16p hoc ngoai troi” hau gitp cac em vira hoc vira
choi qua nhitng tro choi ting triong thé ly va qua s tiép cdn véi khung canh chung quanh.

Our curriculum includes the following diverse learning centers.
Chuwrong trinh giang day bao gom cac khu vic hoc hanh khéc biét:

Religion — Gido Ly:
Children will grow in faith and love of God through daily prayers, Bible stories, and saint stories.

Moreover, inspired by the Catechesis of the Good Shepherd, children will have opportunities to
learn about their faith through tangible religious materials and resources.

Pic Tin va tinh yéu Chla cia cac em sé duoc tang truong qua viéc doc kinh cau nguyén hang
ngay, doc Thanh Kinh, va hoc vé cac Thanh. Hon nita, cam hing qua giéo ly ciza Chtia Chién
Lanh, cac em sé ¢6 co hdi hoc hdi vé niém tin qua c4c dnh vt va tai ligu cu thé.



Practical Life/ Hands-on Activities — D&i S6ng Thuc Té€ / Sinh Hoat Cu Thé

Inspired by Montessori, children will grow in resiliency and their sense of self-worth through
achieving important daily tasks such as buttoning a shirt, pouring milk, using tongs, sweeping
the floor, etc.

Ldy cam hing tir chirong trinh Monstessori, cdc em sé tang trueng Ve tinh dan hoi, va phét trién
vé long tu trong qua viéc chu toan nhizng céng viéc quan trong hang ngay nhw cai nit ao, rot
sira, Su dung do kep, quét san nha, v.v...

Reading- Tap Poc Sach

Children will be exposed to literature with different themes and genres. In addition, they can
relax in a comfortable setting to read a book of their choice.

Cac em sé duoc tiép XUc Vi vin chirong qua nhiéu chu d@é va thé logi. Thém vdo dé, cdc em cé
thé ngoi trong mot noi thu gian va thodi mai dé doc mgt cuon sach ma cac em wa thich.

Writing- Tap Viét
Supplied with a variety of writing materials, children will be able to express themselves through
scribbles, drawing or letter-like marks, helping them to begin understanding a common form of

communication. Children will also learn to write through self-directed materials as well as
teacher-directed instructions.

Véi nhiing vt lidu da dang dé tdp viét, cac em c6 thé tuw by té qua nhitng nét chi nghéch ngoac,
nét vé hogc cac mau chiz, dé gilp cac em bar dau hiéu duwoc sy chuyén dat théng thirong cua
truyén thong. Ngoai ra cdc em ciing cé thé dung cac vat liéu dé tu tap viét hodc do cac gido vién
hwréng dan tdp viét.

Math and Science — Toan va Khoa Hoc

Children will explore concepts and materials related to numbers, shapes, sizes, classification,
sorting, and matching. Living and non-living things such as changing seasons, animals, insects,
fish, plants, and collection of natural objects (ie. shells and rocks, etc.) are also provided to
encourage curiosity and learning.

Cac em sé kham pha ra nhing khai ni¢m va nhing vdt dung lién quan dén céc con s, hinh hoc,
kich thieéc, phan logi, sdp xép va twong hop. Pé khuyén khich sy tim toi va hoc hdi, cac em sé
duroc trai nghiém va quan sat vé cac loai sinh vdt di dong va khong di dong nhu bon mua thay
doi, tha vat, con tring, ca bién, cay coi, va nhiing vdt thé thién nhién (nhuw vé $0, Vé éc, cac logi
da soi v.v.)

Art and Creativity - Nghé Thuat va Sang Tao

Children will create and express themselves through various art projects and crafts. In addition
to art projects initiated by the teacher, the art area will have various art supplies and open-ended
materials for children to explore and express themselves.



Cac em Sé c6 co hgi dé tur séng tao va dién dat qua cac dir &n vé nghé thugt va thiz cong khac
nhag. Bén canh cac sinh hogt vé nghé thudt do gido vién dé xwong, khu vic nghé thugt con cé
nhieu vdt dung nghé thudt khac nhau va rat nhieu vt liéu khac dé cac em ty tim toi va khdm
pha.

Music and Movement — Am Nhacva Clr Diéu

This area is designed for children to listen to a variety of sounds created from natural materials, explore
simple musical instruments, as well as enjoy dancing to different beats, tunes and melodies. This area
will be used especially when the weather is too extreme to go outside.

Khu viee ndy diroc thiét ké dé cac em cd thé lang nghe nhiéu thé logi &m nhac tir nhitng nhac cu
lam tzr vat liéu thién nhién, kham phéa cac nhac cu don gian, ciing nhu vui choi nhay mia theo
cac nhip diéu va giai diéu khac nhau. Khu vuc nay sé diroc dung dac biét vao nhirng ngay ma
cdc em khéng ra sdn dwoc Vi khi hdu bén ngoai thdt thurong va khdt khe.

Table toys, Lego and Puzzles — Lego va Ghép Hinh “Puzzles”

Hands-on materials such as small lego pieces, puzzles and learning toys will be available for
children to build fine motor skills.

Pé givip phat trién ky ning vin dong, cac em sé dwpc cung cdp cdc vt liéu ding ban tay nhw
rap lego, ghép hinh puzzles va nhitng mon do choi cé tinh cach hoc hoi.

Blocks — Khudn Khaoi

This area will allow children to enhance their fine motor and hand-eye coordination while
learning social skills as they work with their peers.

L&nh virc ndy sé gilp cac em tang cuong Ky nang vdn dong va phoi hop Ky ndng tay va mat trong
khi tiép xc véi c&c ban dé hoc tdp vé phong cach xa hdi.

Pretend/Dramatic Play — Gia Cach/DPdng Kich

Included in this area is a child-size kitchen, furniture, utensils, dolls and other props. Using self-
expression and imagination, children will have opportunities to engage in pretend play,
resembling real-life situations.

Khu hoc choi gia cach va déng kich gom c6 cac do choi vira tam cé tré em nhw nha bép, dé ngi
that, do dung, bup bé va nhiéu dung cu khdc. Sur dung tri tuong twong va cach dién dat, cdc em
$€ cO co hoi tham gia vao nhitng tro choi gia cdch, giong nhw nhitng sinh hoat thyc té trong cugc
song.

Sensory Tables — Thir Nghiém véi Giac Quan
This area will be part of the outdoor environment and children will be able to demonstrate skills
such as categorizing, mixing, pouring, emptying, stirring, sifting and splashing.

Lanh viec nay sé dwoc thuc tap ngoai san va cdac em sé co co hgi de chirng minh nhitng kha nang
nhuw phan loai, trén, rot, do, khuay, ray va lam ban tung tée.



NAEYC STANDARDS - TIEU CHUAN CUA HOI GIAO DUC TRE EM QUOC GIA

There are ten standards from National Association for the Education of Young Children (NAEYC)
guidelines for developmentally appropriate practices, which include the followings:
-knowing about children’s development and learning

-investing in qualified teachers

-involving parents and community

-setting up the environment for success.

LHC Lambees Preschool will follow the guidelines set forth by NAEYC to ensure the most
effective Early Childcare Education (ECE) for our children.

Trong 10 diéu chi dan ap dung cho si phét trién cia tré em cia Hoi Gido Duc Tré Em Qudc Gia
NAEYC) c6 ghi nhitng diéu sau day: '

- hiéu biét ve cach thic tré em phat trién va hoc tdp,

- dau tw vao CAC gido vién co trinh do,

- lién hé véi cha me va céng dong,

- ta0 Mt méi trieong dwa d@én sy thanh cong.

Trirong Mam Non LHC Lambees sé dua theo sw hwong dan cia Héi Gido Duc Tré Em Quéc Gia
(NAEYC) dé bao dam mét chwong trinh gido duc tré em ¢6 hiéu luc nhdt cho céc con em cua
chdng ta.

Children/ Tré Em:

e Standard 1: Relationships — Quan Hé
We will promote loving and respectful relationships among all children and adults so that our
children will always feel secure and safe.
Chung tdi sé khuyén khich va tzo nén nhizng méi lién hé trong su kinh trong va yéu thirong
giiza tat ca cac hoc sinh va nguoi lén d@é céc em ludn cam nghiém dueoc bau khi an toan tai
truong.

e Standard 2: Curriculum — Chuong Trinh Gido An
We will address all areas of children’s development and will give them opportunities to learn
and develop through exploration and play, self-directed skills, as well as small group lessons.
Chuing tdi sé ch trong dén tat ca moi 1anh viee ting trién cua tré em va sé cho cdc em cé co
héi dé hoc héi va phat trién qua viéc kham phd va choi, tie tao Ky ning ciing nhw hoc hoi
trong nhém nho.

e Standard 3: Teaching — Giao Huin
Children have different learning styles, needs, abilities, interests and backgrounds. By
recognizing these differences, teachers will modify strategies and materials to respond to the
needs and interests of individual children, engaging each child to enhance their learning.
Tré em ¢6 nhiéu cach thizc hoc héi, nhu cau, khd ndang, s thich va gia canh khac nhau. Nhan
thire duwoc nhiing khac biét ndy, gi&o vién sé uyén chuyén siz ding nhieng phirong phdp va vat
ligu thich heop dé dap 1ng nhu cdu va s¢ thich ciia méi em, hau phdn khich cic em gia ting
hoc tap.



Standard 4: Assessment of Child’s Progress — Tham Dinh Su Tién Bo cua Tré Em

Teachers will use ongoing observations to assess the children’s progress and to plan
according to children’s needs, abilities and interests.

CAc gi&o Vién sé thirong xuyén quan sat dé tham dinh sw tan téi hoc tdp cia cac em va hoach
dinh chwong trinh theo nhu cau va sé thich cia cac em.

Standard 5: Health — Suc khoe

We will do our best to promote healthy nutrition, ensure safety, and protect our children from
spreading germs and getting sick.

Chuing tdi sé ¢o gang hét sire dé dé cao viéc dinh dwdng tot, bao dam sir an toan va bao vé
cac em tranh nga bénh hay lay nhiém bénh cho nhau.

Teachers/ Giao Vién:

Standard 6: Teachers — Giao Vién

The focus for this standard is on the qualifications, knowledge, and professional commitment
of the program’s teaching staff. Our staff will meet all qualifications, academically and
spiritually, to help provide the best Early Childcare Education (ECE).

Tiéu chuan ciia Hgi Gido Duc doi hoi cac gido vién phai ¢6 dii rrinh dg chuyén mon, kién
thizc va cam két chuyén nghi¢p. Cac giao vién cua truong chlng t6i hoi day du tiéu chudn vé
trinh do chuyén mon, ca ve su pham lan tém linh, dé cung tng mét chwong trinh giao duc tot
cho cac hoc sinh Triong Mam Non.

Family and Community Partners/ Quan Hé Gia Pinh va Cong Péng

Standard 7 and 8: Families and Community Relationships — Quan H¢ gitra Gia dinh va Cong
dong

We hope to establish and maintain a collaborative relationship between families and the
community to ensure the best education experience for our children.

Chung t6i hy vong sé tao nén va duy tri nhizng moi quan hé hop tac giita cac gia dinh va
cong dong dé bdao dam m¢t trai nghiém gido duc tot nhat cho con em cua ching ta.

Program Administration/ Quan Tri

Standard 9: Physical Environment — Khung Canh Méi Truong

We will provide a safe and healthy environment that is developmentally appropriate and
well-maintained indoor and outdoor.

Chung t6i sé tao nén mgt méi triong an toan va lanh mgnh, bdo qudn tét trong 16p hoc va
ngoai san #rwong phi hop véi viéc phat trién cua tré em.

Standard 10: Leadership and Management — Lanh Pao va Biéu Hanh

Our committed leaders will meet all the qualifications and knowledge to bring out the best in
our staff and children.

Ban Lénh dqo cia nha trong sé hdi dit moi diéu kién va kién thirc chuyén nghanh dé phat
huy nhitng diéu tot nhat noi nhan vién va hoc sinh.



SCHEDULE OVERVIEW - CHUONG TRINH TONG QUAT
*Subject to change according to weather and climate change.
*C6 thé thay doi tly thuge vao thei tiét va khi hdu.

7:30-8:00 a.m.: Early Arrival — Pén Sé6m o
(With special arrangements, students may be dropped off at 7:30 a.m. / Véi su sap xep
ddc biét, hoc sinh c6 thé dén sem luc 7 gior 30.)

8:00-9:00 a.m.: Arrival, Breakfast & Free Choice Activities — Pén, An sang va Choi tw do
*Students may be dropped off anytime between 8:00-8:45a.m.
Hoc sinh c6 thé dén tir 8 ti 8 gior 45 sang
*Upon arrival, parents will sign in and children join others for breakfast. If the children
have had breakfast, they can choose to play at a center in Big Room.
Khi dén trwong, phu huynh sé ky tén vao may va cac em di in sdng Véi cac ban hoc.
Néu da dn sdang, cac em ¢ thé chen choi tai phong lon.

9:00-9:20 a.m.:
* Roll call: Greet and welcome all students — Piém danh: Chao ming So Gido va cac
ban trong lép
*Morning Prayer, song, or Bible / saint story or sharing time — Cau nguyén dang ngay,
hat hodc nghe Loi Chda / chuyén cac Thanh hogc chia sé véi nhau

9:20-10:20 a.m.: First rotation* / Gio thir nhat

10:25-11:25 a.m.: Second rotation* / Gio thir nhi

11:25-11:45 p.m: Clean-up, Restroom break, Prepare for lunch / Thu don, Vé sinh cé nhan,

Chuan bj an trua

11:45-12:15 p.m.: Lunch / An trua

12:15-12:50 p.m.: Outdoor Recess / Giai lao ngoai san

1:00-3:00 p.m.: Naptime / Ngu trua

3:00-3:20 p.m.: Wake up, Clean-Up, Restroom break / Thirc day, Thu don, Vé sinh ca nhan

3:20-3:30 p.m: Pray Decade of Divine Mercy / Cau nguyén 10 kinh Long Chtia Thuong X6t

3:30-4:00 p.m: Snack Time / An bira xép

4:00-5:00 p.m.: Third rotation* / Gio thir ba

5:00-5:30 p.m.: Outdoor activities / Choi ngoai san, Dismissal / Ra vé

*Note: (5° Transition time before each rotation. Groups will rotate clockwise to the different
rooms where they will learn something different. / Co 5 phit chuyen tiép gira cac gio hoc. Cac
Nhém sé luan phién di chuyén qua cac phong hoc khéc theo chiéu kim dong ho)

PARENTAL INVOLVEMENT -PHU HUYNH HQP TAC

In order to help our children to be ready for Kindergarten, our staff will work with parents to
ensure optimal learning for our students. Parents are more than welcome to come share their
talents, hobbies or careers with children after making arrangements with the Director.

Pé chuan bj cho c&c em san sang gia nhdp Lép Mau Giéo, ban gido vién sé cong tac véi phy
huynh dé bao dam mét chwong trinh gido duc tot nhat cho cac em. Quy phu huynh cé thé dén dé
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chia sé tai nang, so thich riéng, kién thizc chuyén nganh véi cac em sau khi dan xép ngay gio véi
So Giam Doc.

Communication plays an important part, and our staff will be open to meet with parents for
conferences or to share concerns about their child. However, if teachers and teacher assistants
are on the playground supervising the children, we ask that parents keep the conversation brief to
enable our teachers and teacher assistants to perform their yard duty.

Sir doi thoai déng mét vai tro quan trong, va chung toi Sang Sang gap gé va trao doi véi phu
huynh @é chia sé nhizng quan tam vé cac em; Tuy nhién, néu cac giao vién chinh hay phu td dang
coi séc cac em ngoai san choi, xin quy phu huynh chia sé ngdn gon dé céc giao vién/phu ta co
thé chu toan nhiém vu quan tam dén cac em trong gio chori.

Below are some examples of functions in which parents are encouraged to be involved.
Duéi day la nhirng vi du sinh hoat cu the khuyen khich phu huynh tham gia:

e Workshop and spiritual enrichments 1- 2 times a year / Hgi Thao va trau doi tam linh té
chirc 1 hodc 2 lan trong nam

e Christmas Program / Chuong trinh mung Chla Giang Sinh

e Easter Gathering with Egg Hunting / Chuwong Trinh Lé Phyuc Sinh va Pi im tring

e School Fundraisers to help the poor such as: (selling lemonade drinks, banana bread,
rosaries, bibles, etc.) / Gay quy giup nguoi ngheo hodc tré em nghéo (ban nudc chanh,
banh chudi, trang hat, sdach kinh thdanh, wv...)

e End-of-the-year Graduation Program / Lé Ra Truong cuoi nim

We have an “Open Door” policy and parents are welcome to visit as long as the visits do not
disturb the children or the program.

Nha trwong giir quy tac “M¢ Cira” dé don tiép, do dé quy phy huynh c6 thé dén tham trirong néu
s tham viéng do khéng gdy tré ngai cho cdc em va chirong trinh hoc.

COMMUNITY OUTREACH- TIEP CAN VO'I CONG PONG

We aspire to positively impact the community with our humble presence. We will promote
awareness among our parents and students to reach out to the community, locally and
internationally. Below are some examples of community outreach in which our school may take
part in.

ChUing t8i w¢ ao tao duiroC dn frong tot trong céng dong qua sy hién di¢n khiém ton cuia chiing
toi. Chung t6i se kéu moi phu huynh va hoc sinh y thic trong van dé tlep can voi cong dong cap
dia phwong va quoc té. Duwdi ddy la mét vai vi du tiép can véi céng dong ma trieong Mam Non
c6 thé thuc hién:

e Bring in recyclables to sell to benefit the poor. / Thu gp cac loai cd thé tai ché dé gidp
nguoi nghéo

e Bake cookies, with lots of supervision, to take to a nursing home. / Lam banh cookies cho
vién duong 140 dudi sy trong coi Cuia nguoi lon.
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e Participate in the Lenten rice bowl (CRS) to help feed the poor in third countries. / Tham
gia vao chién dich “Bdt com Mia Chay” ciia CRS (Catholic Services) @é gilp tré em
ngheo ¢ nudct ngoai.

e Collect donations to help the homeless or support centers for women and children. / Dong
gop tdi chanh d@é givip ngudi vé gia cir va cdce trung tam phy niz va tré em.

e Invite a Fireman or Policeman to come speak to the children about safety. Moi mét nhan
vién Citu héa hay Canh st dén noi chuyén véi cac em vé si an toan.

DISCIPINE POLICY / QUY TAC KY LUAT

We believe in promoting in children self-control and will help our children learn how to deal
with challenges as they learn to interact with adults and peers. The rules will be clearly defined
and firmly and consistently upheld.

Chng t6i x4c tin trong viéc khuyén khich cac em dé tu biét kiém soat minh va ching tdi sé gitp
cac em hoc cach dai pho véi nhirng thiz thach khi cac em tiép xdc véi ban bé va ngueoi 16n.

1. PREVENTION: Classroom environment is designed to minimize behavior problems.
PHONG NGUA: Khung canh cua l16p hoc duwoc sap dat dé gidp giam van dé hanh vi
khéng tt.

2. POSITIVE REINFORCEMENT: Teachers encourage students and provide rewards for
positive behavior. ) ‘
CUNG CO TICH CUT: Giéo vién khuyeén khich hoc sinh va khen thuéng vé hanh vi tich
cuc.

3. LIMIT SETTING: Explain the rules and consequences to the students.
THIET LAP GIOI HAN: Gidi thich cac ludt Ié va hdu qud cho hoc sinh.

4. CONFLICT MANAGEMENT: Help with problem solving among peers.
GIAI QUYET XUNG DOT: Gilp cac em gidi quyét van dé giiza cac ban hoc.

5. REDIRECTION: Remove from situation and redirect student’s behavior.
CHUYEN HUGONG: Tach biét khsi hoan canh va chuyén huwéng hanh vi cua hoc sinh.

6. COOPERATION: Work with parents on a behavior management plan.
HGQP TAC: Hop tac véi phu huynh d@é soan ra ké hoach huwéng dan hanh vi tré em.
*In extreme cases, parents may be called to pick up their child and the child may not be
allowed to return to school.
Trong nhitng trirong hop cuee diém, ching t6i sé thdng bao phy huynh dé dén dén cdac em vé
va cac em cd thé khong duroc tré lai trueong
*Under no circumstances should corporal punishment be allowed.
Trong bat ky trirong hop ndo, ching toi sé khdng bao gio siz dung hinh phat hanh hg thé xac.
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OPERATION HOURS - GIO MO CUPA

We are open all year from 8:00 a.m. to 5:30 p.m., Monday to Friday, with the exceptions of
scheduled holidays and one summer month for Community Retreat and Study week.

Chlng t6i mé cira cd nam tir 8 gio sdng dén 5 gio- 30 chiéu, tir Thir Hai dén Thir Sau, ngogi trir
cac ngay 1é va mét thang trong muia hé cho Tuan Tinh Tam va Hoc Héi cia Héi Dong

It is important that children arrive before 8:45 a.m. to have breakfast. Children arriving after 9:00
a.m. are late and may be disruptive to the class that has started. Frequent absences and arriving
late constantly may also affect your child’s learning progress.

QuY Vi Can diwa cAc em dén truong trudc 8 gior 45 dé an sdng. Pén tré sau 9 gio- co thé 1am can
tré cho 16p hoc da bt dau. Thirong xuyén dén tré va vang mat sé anh hwéng dén su tién trién
trong viéc hoc cua cac em.

HOLIDAY SCHEDULE -NGAY NGHI HOC

Labor Day — Ngay L& Lao Pong 1% Monday of September

Triumpth of the Cross-Feast Day

th ...
L& Suy Ton Thénh Gi4, Tuéc Hiéu Dong MTG September 14° (if it falls on weekday)

Veteran Day - Ngay Cuu Chién Binh November 11"
Thanksgiving Day — L& Ta Gn 4™ Thursday & Friday of November
Christmas to New Year December 25" — January 1%
L& Giang Sinh va Nam Mai (2 tuan)
- s
Tllr\gr?gr:llhlcl’y %/I:rttlilnelliulélelrl%(iig 3" Monday of January
Lunar New Year — Ngay Tét Viét Nam 1% day of Lunar New Year
President’s Day — Ngay Téng Thong 3" Monday of February

St. Joseph’s Feast Day

th g s
L& Thanh Giuse, Quan Thiy Dong MTG March 197 (if it falls on weekday)

Holy Thursday, Good Friday &
Easter Week Thursday & Friday before Easter Sunday &

Thtr Nam va Thir Sdu Tuan Thanh va Tuan L& Easter Week or Sisters ECE Conference Week
Phuc Sinh hoic Tuan Hai Thao ECE

Memorial Day

Ngay Chién Si Trén Vong Last Monday of May

Bishop Lambert Commemoration

Ngay Tuong Niém Birc Cha Lambert, Dang June 15 (if it falls on weekday)
Sang Lap Dong MTG
Independence Day — Ngay L& Poc Lap July 4%
1 month Summer Break 1 Thang Nghi He
For retreat and study Cho Tinh TAm Nam va Hoc Hoi

13



ENROLLMENT & WITHDRAWAL POLICIES -
QUI CHE GHI DANH & NGU’'NG HOC

1. Children will be accepted on a non-discriminatory basis.

Céac em sé duroc nhdn vdo trwong khdng phan biét giai cap, t6n gido hay mau da ching téc v.v.

2. Children must be at least 2 ¥ years old and the child already potty trained.

Céac em phdi dwoc it nhat 2 tudi rudi va da bé mdc ta.

3. All forms must be completed at least a week before the first day of class. For the list of forms,

see appendix.

Tat ca cdc don dién xong, ky t&n va ngp cho vin phong mugn nhat 1 mét tuan truréc khi nhdp

hoc. Cac logi don xin xem phan phu luc.

4. A non-refundable registration fee of $100 must be submitted before the first day of class.
*For returning children, a new signed admission agreement and registration fee must be

submitted at the end of every year.

Lé Phi ghi danh $100 (khong hoan tra) phdi déng truéc ngay nhdp hoc. *Céac em hoc tiép ndam

sau xin phu huynh nép don méi véi chit ky va déng Ié phi ghi danh vao cudi nién khéa.

5. Two weeks advance notification is required prior to dropping from the program.

Xin théng bdo cho vin phong nha trieong 2 tudn trieéc khi muén cho cdc em ngung hoc.

6. LHC Lambees Preschool has the right to terminate a child’s enrollment at any time without

notice.

Trirong Mam Non LHC Lambees c6 quyén cham dizt viéc ghi danh cia cac em vao bt ciz thoi

diém nao ma khong can théng bdo triedc.

FEES AND PAYMENT PROCEDURES-THE LE PONG HOC PHI

It is imperative that tuition payments are made on time to assure that our school and its
educational programs continue to provide the best possible early education experience for our
children.

Hoc phi bugc phdi thanh todn ding ky han d@é bao dam viéc nha trwong va chwong trinh gido
duc tiép twec dem lai két qud tot nhat cho cac em.

1. Parents can pay monthly tuition by checks, cash, direct bank deposit or arrangement can be
made with the Director if this is not possible.

Phy huynh co thé déng hoc phi bang ngan phiéu, hién kim, trd tién thang cho ngan hang, hodc
c6 thé gap So gidm doc néu nhitng diéu trén khong thuc hién duroc.

2. Tuition is to be paid during the first week of the month. A $5 late fee will be added after a
certain time. ‘ ) N N

Hoc phi can duwoc thanh toan vao tuan thiz nhat ciza moi thang. Tre han sé phai tra thém $5 I¢
phi.

3. Tuition will not be reimbursed if your child is absent for any period of time.
Hoc phi sé khdng hoan tra lai neu cac em khong di hoc trong bat ky thoi gian nao trong thang.

4. An extra $25 a month if a child §tarts schoo! at 7:30 a.m.
Dong thém I¢ phi $25 mgt thang néu cac em dén truong tur 7 gio 30 sang.
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5. Your child must be picked up by 5:30 p.m. After 5:40 p.m., you will be charge $1.00 for
every minute.
Phu huynh sé dén cac em trieéc 5 gio 30 chiéu. Sau 5gio 40 chiéu, quy vi Sé trd tién don tré, mai
pht tré 1a $1.
6. A monthly tuition fee, regardless of how many weeks in the month and can be changed as
needed, are as follows:
Hoc phi cho méi thang, bdt ké sé tuan trong mét thang va. cé thé thay doi khi can, sé nhu sau:.
e 1child/1em: $650
e 2 children /2 em: $600 second child / em thi 2
Note / Ghi chu:
*Subtract $50 for each additional registered child for a family.
Trar $50 cho mét em néu c6 nhiéu hoc sinh trong cung mét gia dinh
*When pay with check, pay to the order of: LHC Lambees Preschool.
Tra bang ngan phiéu, xin ghi: LHC Lambees Preschool

TUITION ASSISTANCE - TROQ' GIUP HQC PHi

Annual tuition assistance is available for low-income families, especially single parents, but
income proof must be provided. Contact the Director to find out if you are eligible.
Applications are available in our Preschool Office.

Hang nam nha trieong co quy tro giap hoc phi cho cdc gia dinh véi loi tirc thdp, dac biét cho phy
huynh don than, nhieng phdi cung cap gidy to chieng minh caa loi ticc.

Xin lién lac véi So: Gidm dée dé tim hiéu thém néu quy vi héi dui diéu kién nhdn tro gip. Pon ldy
tai van phong trirong hoc.

ADMISSIONS PROCEDURES - THE LE GIA NHAP TRUONG

Before your child is admitted LHC Lambees Preschool, the following criteria must be met:
Trwéce khi gia nhdp Trieong Mam Non LHC Lambees, cac em can héi dii cdc diéu kién duwdi day:

e A pre-enrollment orientation with the Preschool Director and a tour of the school. Please
call 657-232-3445 to make an appointment. Tham gia mét budi gap gé, gisi thiéu va
tham quan truong Véi So Gidm déc. Xin goi dién thogi sé 657-232-3445 dé ldy hen.

e A pre-admission parents’ interview will be conducted. Phy huynh can tham du mét budi
phong van trweéc khi cac em nhdp hoc.

e Enrollment priority is given to current students, their siblings, and alumni families if
names already on a waiting list. Uu tién ghi danh cho cac hoc sinh dang theo hoc, anh
chi em ruét cia cdc em dé, va cdc gia dinh da tig ¢ con em theo hoc, néu tén da cé san
trong danh sach cho doi.

e When registration takes place, applications are taken on a first-come, first-served basis.
With the exception of children of single parents, they will be given priority and their
applications will be considered first.
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Trong thoi gian bar dau ghi danh, gia dinh ndo ghi danh truéc sé dwot nhdn truéc.
Ngoai trie con em cua phu huynh don than, cac em sé cé wu tién va sé duwoc nhdn vao hoc
trueoc.

e Class placement is made on the basis of age; older students will be admitted first. Sap xép
I6p hoc sé tlly theo liza tudi cia cac em, cac em lon tusi sé diroc nhdn trucdc.

e Applications for admission can be picked up in the school office. A separate application
needs to be submitted for each child, including siblings who had not yet registered.

Xin ldy don ghi danh nhdp hoc tai vin phong. Méi em can mét don riéng biét, ké cd anh
chi em rugt chwa ghi danh.

e The following required forms must be completed and turned in before the child’s first day
Cdc don dang ky dwdi ddy can phdi dién day di va ngp tai van phong truéc ngay nhdp
hoc dau tién:

o LHC Lambees Preschool Registration Form / Don Ghi Danh Pang Ky Hoc
Statement of Policy & Admission Agreement / Qui Ché va Thoa Thuan Nhap Hoc
Identification & Emergency Information / Théng Tin Chizng Minh va Khén Cdp
Consent for Emergency Treatment / Théa Thudn Piéu Tri Khan Cdp
Physician’s Report (with TB test result) / Gidy Chitng Nhdn ciia Bdc St (Véi két
qua kiém tra bénh Lao)

Immunization Record / Gidy Ching Nhdn Chich Ngira

Parents’ Rights / Quyén cua Phy Huynh

Personal Rights / Quyén Ca Nhan

Parent Handbook Acknowledgement / Gidy Ky Cong Nhégn Cuén Cam Nang Phy

Huynh

O O O O

o O O O

CHILDREN AND PARENTS RIGHTS - QUYEN LQ'1 TRE EM VA PHU HUYNH

Copies of the Personal Rights form will be provided to parents/guardians of newly enrolling
children to be read, signed and dated.

Phu huynh hay gidm hé cua cac em ghi danh lan dau tién sé nhdn mét ban “Quyén C& Nhan” dé
doc va ky nhdn vai chiz ky va ngay thang nam.

A”

SERVICES AND POLICIES - CAC DICH VU VA QUI CHE

Clock-in and Out — Ky Nhan Khi Dén va Khi R&i Trwéong

Parents, or their authorized representatives (age 18 or older), will be responsible for bringing the
child to and from the school and must CLOCK-IN AND OUT EACH DAY. When the clock-
in machine is not available, please manually sign your child in and out. Any person other than
parents will be asked to show I.D. Be sure one of the Sisters has greeted your child before you
leave. NEVER LEAVE YOUR CHILD UNATTENDED ANYWHERE, ESPECIALLY IN
THE PARKING OR YARD AREA.
Phu huynh hodc ngwoi dwoc ity quyeén (trén 18 tusi), co trach nhiém duwa cac em d@én trong va
don vé va phai KY NHAN MOI NGAY KHI CAC EM PEN VA KHI CAC EM ROT TRUONG.
Trwong hop may ky nhdn bj truc trac, xin ky tén bang tay trén gidy. Néu nguoi diea doén khong
phdi 1 phu huynh, can phdi trinh gidy chizng minh c& nhan (ID). Xin trao con em cho cdc So
gido trieoc khi roi truong. XIN KHONG PE CON EM MQT MINH TAIl BAT KY NOI NAO,
NHAT LA TAI SAN PAU XE HAY SAN CHOI.
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Clothes/ Items Needed — Quan Ao / D6 Dung Can Thiét

Children should be dressed for COMFORT and for SAFETY. For this reason, we ask that you
do not allow them to wear THONGS, LEATHER DRESS SHOES or SUNDAY DRESSES.
Children must wear closed-toe shoes at all time. No flip-flops, slippers, sandals, high heels
or bare feet. Children need to feel comfortable participating in messy artwork, water play,
climbing, running and jumping. Therefore, they need to be dressed in play clothes and not fancy
dress-up clothes. Jeans, pants, shorts and t-shirts are appropriate attire.

Cac em can mac quan 40 THOAI MAI va AN TOAN. Vi Iy do dé, chling ti yéu cdu quy phu
huynh khéng cho con di DEP, GIAY DA HOAC QUAN AO PEP DANH CHO NGAY CHUA
NHAT. Céc em phai di gidy bit ngén chan trong moi lic. Khong di dép, gidy di ngii, xing-dan,
gidy cao got hodgc di chan khong. Cac em can phdi thodi mdi dé tham gia vao cac mon ngh¢
thudt lam do ban tay chan, tro choi nudc, leo tréo, chay nhday. Vi vdy, cac em can mac quan &o
gian di dé choi thay vi quan 4o dep. Quan &o thich hop 1a quan Jeans, quan dai, quan dui va do
t-shirt.

Each child needs a complete change of clothing, underwear and a pair of socks in his/her cubby.
If soiled clothing is sent home, please bring a replacement the next morning.

Mdi em can c6 mét bg quan do d@é thay cling véi quan 16t va mét doéi dé dé trong ngan tii riéng.
Néu quan do do mang vé nha dé gigt thi ngay hdm sau xin mang mét bé d@o khdc dé thay thé.

For naptime, please provide your child with a small warm blanket to be brought to school on
Monday and taken home every Friday to wash. No big pillows or large blankets.

Gio ngu trua, xin phy huynh dem cho cac em mot cai men nho vao ngay thir Hai dau tuan va thi
S&u cudi tuan dem vé nha gigt. Xin khéng dem bao géi 1én hogc mén lon.

Personal Belongings- D6 Dung Ca Nhan

Parents and children are responsible to keep track of all items brought to school. Staff members
and the school are not responsible for lost of personal items. Teachers or Parents may request a
conference time whenever concerns arise regarding anything related to the child.

Phu huynh va c&c em chju trach nhiém vé nhiing do dung c& nhan dem dén trirong. Nhan vién va
nha trwong khdng chiu trach nhiém néu cac do dung cé nhan bj that lac. Gido vién hogc phu
huynh c6 thé ldy hen dé trao doi néu c6 nhizng quan tam lién quan dén cac em.

Birthday and Other Celebrations — Mirng Sinh Nhat va cac Dip Lé Khac

We welcome parents to come and celebrate your child’s birthday at the center with a nutritious
snack for 45 children. Please let the teacher know a week in advance. Acceptable nutritious
birthday snacks are : fruit, pudding, yogurt, muffins, and frozen yogurt pushups, 100% fruit
juice, low salt or organic chips. Cupcakes or cakes are allowed only for this special occasion.
Treats brought to school must be commercially prepared, NOT HOME MADE. No peanuts
products allowed. All special event items must go through the office for approval before being
served or given to the children. See your child’s teacher or office staff for suggestions. Please
know that under no circumstance will candy be allowed to be distributed to children
(goodie bags, valentines, etc.)
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Chung t6i chao dén phu huynh dén mang sinh nhdt véi con em tai trirong hoc va mang theo thic
an nhe bé dwéng cho 45 em. Xin bao cho gi4o vién frwéc mét tuan. Thirc dn nhe b6 dwéng nhue:
trai cay, pudding, yogurt, muffin, yogurt pushups, nuéc juice 100% trai cay, chips nhat khong
muéi hogc 1am bang vt liéu ti nhién. C6 thé mang banh cakes hogc cupcakes trong dip dac
biét nay. Thire an thiét dai cdc em phdi 1a logi 1am sdn va ban ¢ cheo chir KHONG TU LAM T4l
NHA. KHONG SUDUNG THUC PHAM CO CHAT B4U PHONG. Tat ca nhiing quavthyc
pham trong dip déc biét maing sinh nhdt phdi duwoc vin phong kiém tra va chap thudn trueéc khi
dwa d@én cho hoc sinh. Nén tham khao dé ngh; cua gido vién hodgc van phong. Trong bdt ky
truwong hep nao, xin khéng phét keo cho cac em (keo bdanh dung trong tui, keo valentines,
V.v...)

Naptime — Ngl Truva

We are required by the state to provide a rest period where children may rest uninterrupted. If
you need to pick up your child early, please pick them up before 1:00 p.m. or after 3:00 p.m.
Theo lugt cua tieu bang, ching toi phdi cho cac em mgt thoi gian ngu trua khong gian doan. Néu
phu huynh can dén con em vé sém, xin dén tréc 1 gio truwa hodc sau 3 gio chiéu.

Health — Strc Khoe

Your child’s health is a matter of major importance to all of us. Children must be current on all
age appropriate immunizations and tested to be free of tuberculosis. All health problems,
including allergies or special needs, which require special attention or limit activities must be
identified. It is important that the children in our program stay healthy. We are not qualified to
care for children who are ill and we depend on you to keep your child who is sick at home. If
your child becomes ill at school, s/he must be picked up immediately (within one hour of first
contact).

Sirc khae cua hoc sinh 1a quan tdm hang dau cua ching t6i. Cac em phdi diroc chich ngira day
i tly theo tieng liza tudi va phdi c6 két qua khong bi bénh Lao. Xin phu huynh théng bao cho
nha trwong Vé tat ca bénh tat, bao gém bénh d; ing hogc ¢ nhu cau ddac biét can quan tam hodc
can gisi han sinh hoat cia hoc sinh. Piéu téi quan trong 1a tat cd hoc sinh cia truong phdi
manh khée. Chang tdi khdng c6 kha ndng chuyén mén dé cham soc cho cac em bj bénh; vi vdy,
xin quy phu huynh giiz cac em tai gia dinh néu cac em bj bénh. Néu cac em bj dau ém trong thoi
gian ¢ trieong, ching t6i sé lién lac dé phu huynh dén dén con vé ngay (trong khodng thoi gian 1
tieng ké tir khi nhdn dién thoai)

PLEASE BE SURE TO KEEP YOUR EMERGENCY PHONE NUMBERS UP TO DATE.
XIN CAP NHAT SO PIEN THOAI PE LIEN LAC TRONG TRUONG HQP KHAN CAP
The following illnesses and /or symptoms require medical attention and children should not be
taken to school:

Sau day 1a cac ching binh/triéu chiing can duoc diéu tri va cac em khong duoc dén trudng:

1. Fever of 101 degree or more — st 101 hodc cao hon

2. Vomiting and Diarrhea — bj thé ta (6i mira va tiéu chay)

3. Unknown fatigue and lethargic behavior — mét khdng cé Iy do va tinh tinh ué odi, bo pho

4. Hand Foot mouth diseases — bénh tay-chan-miéng

5. Pink eye — d¢ mat

6. Rash with fever or behavior change — chizng phéat ban kém theo sét hogc tinh tinh thay déi

7. Conjunctivitis — viém mang két
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8. Contagious skin conditions (chicken pox, scabies, ringworm, pinworm, impetigo...) Cac logi
bénh truyén nhiém ngoai da.

9. Ear infection and strep throat - nhiém triing tai va cé hong

10. Heavy nasal discharge - chay nuéc miii nhiéu

11. No nit or head lice - khdng c6 trizng hodc chi trén dau

Your child may return to school when - Cac em duoc trg lai truong khi:

e A doctor’s note allowing child to return to school. C6 gidy chizng nhdn ciia bdc si

e Your child is well enough to participate in all regular school activities.
Céac em khoe manh du dé tham gia vao tat cd céc sinh hogt cua lép hoc.

e His/Her temperature has returned to a normal range for a period of 24 hours without
medication or with a Doctor’s note.
Nhiét do tro lai binh thuong trong thoi gian 24 tieng ma khong can dung thuéc hodgc c6
gidy cua bdc si.

e His/Her bowel movement has returned to normal for a period of 24 hours or Doctor’s
note. i dai tién binh thirong trong thoi gian 24 tiéng hodc c6 gidy bdc si.

e His/her cold is over; may have a minor nasal drip or cough or Doctor’s note.
Dd khéi bénh cam cum; cd thé con chdy nuede miii hodc ho chit it hodc c6 gidy bdc si.

e S/he has been seen by a doctor and is judged to be ready to return to regular activities.
Cac em da di kham bac st va dwoc phép tro lai sinh hoat binh thuong.

Any injury or health related notification will follow California Department of Social Services
(DSS) guidelines for confidentiality. We may not release information about any child other than
your own.

Nha trieong sé theo chi dan cua Van Phong Xa Hoi (DSS) d@é bao cao trong trirong hop cac em
bi thiwong hodc bi bénh. Chiing t6i khéng dioc tiét 16 thdng tin vé bat cit hoc sinh ndo, ngoai trir
con em cua quy Vi.

The school does not handle any bodily fluids laundry. If your child were to become sick, we will
ask you to take any laundry home to be laundered.

Trieong hoc sé khong gigt quan do/do duing cia hoc sinh néu dinh chat léng tir co thé. Néu cac
em bj bénh, xin phy huynh dem nhimg thir dé vé gidgt tai nha.

We do not apply sunscreen on children; please do so before you leave your child at school. For
special circumstances, please see office staff.

Chung tdi khdng béi thuac chang nang cho cac em; xin bdi thudc cho cac em triéc khi phu
huynh roi nha truong. Trong truong hop dac biét, xin lién lac véi nhdn vién van phong.

Immunization Requirements — Doi Bugc Chich Ngtra

We are required by the State of California to maintain accurate, up to date, immunization records
of each enrolled child at LHC Lambees Preschool. Immunization records are required prior to
your child’s first day of class and need to be updated whenever your child receives a new
immunization. The licensee is permitted to exempt a child from this requirement if a parent
provides a written statement that immunizations are contrary to his/her personal or religious
beliefs, or a physician provides a written statement that an immunization should not be given to
the child and specifies how long this exemption is expected to be needed. A child who does not
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meet any of these requirements shall not be admitted to the school. The licensee must document
and maintain each child’s immunizations records for as long as the child is enrolled. A copy of
the immunization card will be kept in the student’s file.

Ludgt cua tiéu bang California doi budc nha trirong phdi cdp nhdt hé so chich ngira ciia mai hoc
sinh dang theo hoc tai Trirong Mam Non LHC Lambees. Hé so chich ngua phai ngp cho van
phong nha truong truedc ngay nhap hoc va phai cap nhat mai khi hoc sinh ¢é chich ngira mai.
Nha trieong ¢6 thé mién trir diéu nay cho hoc sinh néu phu huynh cam két bang van ban rang
viéc chinh ngira di ngiroc lai véi niém tin ton gido cua ho, hodc cd gidy chitng nhdn tir bdc si
yéu cau mién chich ngira cho hoc sinh vao khodang thei gian dn dinh. Néu khéng dap g nhiing
doi héi néu trén thi hoc sinh sé khdng diroc gia nhdp trieong. Nha trieong sé heu giit hé so chich
ngua trong suot thoi gian hoc sinh theo hoc tai rrirong. Mgt ban sao cua thé chich ngira sé duoc
lueu trong hé so ciia hoc sinh.

Shots Requirements by age at entry and later — Cac logi chich ngira doi héi theo tusi khi nhdp
hoc va nhitng nam sau do:

Vaccine (Chi Required Doses
(Pgl;s/ or IPV) 3 doses (on or after 4™ birthday 4™ dose)
DTP/DTaP/DT/Td
(Diphtheria, tetanus and 4 doses (on or after 4™ birthday 5™ dose)
Pertussis)
MMR
(Measles, Mumps, and 2 dose - On or after the 1% birthday & 4™ birthday
Rubella)

1 dose
On or after the 1% birthday (only required for children
less than 4 years, 6 months)

HIB MENINGITIS
(Haemophilus B)

HEPATITIS B

(Hep B or HBV) 3 doses

VARICELLA

th 1y;
(Chickenpox) 2 dose (on or after 4™ birthday

Medical Assessment and T.B. Requirements — Kham Sirc Khée va Thir Lao

Parents need to submit a physician’s medical assessment and TB clearance prior to the first day
of school. The assessment must be less than one year old.

Phu huynh can ngp gigy kham bénh va thi lao triréc ngdy nhdp hoc. Gidy kham bénh phdi con
hiéu luc trong nam do.

Incidental Medical Services (IMS) — Cac Dich Vu Y Té B4t Thudng (SISTER, |
COMBINED SPECIAL MEDICAL NEEDS WITH THIS-REDUNDANT)

As a general policy, our staff does not administer injections. The only exception is the EpiPen in
the case of extreme allergic reactions. If your child needs other special devices such as Inhaler
or Nebulizer to treat ashma or more serious medical needs, you must provide them with proper
instructions how to assist your child.
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Theo quy ché théng tuwong, thi nhdn vién nha trieong khéng dwoc phép chich cho hoc sinh. Ngogi
trir trirong hop xdy ra d; 1ng cuc ky nghiém trong, thi c6 thé dung éng chich EpiPen. Truong
hop hoc sinh bi bénh suyén ngng va phdi siz dung Inhaler hogc Nebulizer, xin phu huynh cung
cap va chi cach sir dung dé giip @ cac em. Chi nhan vién ndo duwroc hudn luyén méi cé thé dung
may Nebulizers va Inhalers.

Staff Training/ Huan Luyén Nhan Vién:

Parents are responsible to train the staff. All staff will be trained on how to use the EpiPen,
Inhaler and Nebulizer. In addition, main teachers are trained by a CPR and First Aid instructor.

Record of Food Allergy & Anaphylaxis Care Plan: Parents are asked to communicate fully with
the teachers and administration about their child’s allergies. If the child requires medication
during preschool hours, a completed “Food Allergy Action Plan” must be on file in the office
before the first day of school. The child’s doctor’s name, phone number and specific written
instructions are required as well. The child’s medication will be kept in a Ziploc bag and must be
clearly marked with the child’s name. The Ziploc bag will be stored in the classroom backpack.
A master “Allergy List” is posted in the school’s kitchen which itemizes the child’s name,
allergy, medication and/or EpiPen.

Phu huynh c6 trach nhiém hudn luyén nhan vién nha trwong. Tat ca nhan vién phdi dioc hirong
dan sir dung cay EpiPen, may Inhaler va Nebulizer. Bén canh dé, giéo vién chinh phdi dwoc chi
ddn d@é biét 1am CPR (hd hdp nhan tgo) va First Aid (Ciru thuong.)

Ho so vé dj ing thuc pham va ... .........: Phu huynh can théng bao cho gido vién va ban Ianh
dao vé nhiing d; 1ng cua hoc sinh. Néu hoc sinh can phdi dung thuéc trong thoi gian hoc tai
trieong, mét ké hoach vé Dj Ung Thuc Pham phdi dieoc heu trong hé so tai vin phong trieéc ngay
nhdp hoc, cling véi tén va dién thoai ciia Bdc si va ban huéng dan cach si dung. Thudc sé dé
trong mét Ziploc bag va dé trong backpack trong lép hoc. Mét to ghi cac logi d; ing phdi dan
trong nha bép véi tén cua hoc sinh, dj #ng, thusc va EpiPen.

Minor Injuries and lliness / Bi Thwong Nhe va Bénh Tat:

If a child has been slightly injured at school with a non-emergency incident (such as: scrape,
bruise, bump) an “accident report” will be completed and given to the parents with a copy placed
on file at the Office. We will wash with water, issue a Band-Aid, and apply an ice pack, if
necessary. In the event of a more serious injury, every effort is made to contact a parent, or the
emergency contacts on file. If necessary, 911 will be called.

Trwong hop hoc sinh bi thirong nhe tai truong nhwng khéng can phdi cap cieu (vi du: tray da,
bam tim tay chdn, xwng u tran), nhdan vién nha trieong sé lap mgét ban “béo céo tai nan ”dé trao
cho phu huynh va mét ban sao gid trong ho so tai van phong. Trong nhitng trieong hop nay,
ching tdi sé rira vét thiwong bang mieéc, ding bang cd nhdn va chwom dé lanh néu can. Trong
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trirong hop bi thirong néng, ching t6i sé hét sizc lién lac véi phu huynh hodc qua sé dién thoai
lién lgc khi khan cap. Néu cdan, nha truwong sé goi 911.

MEDICATIONS: PLEASE BE ADVISED THAT WE ARE ONLY PERMITTED TO
ADMINISTER MEDICATIONS THAT ARE PRESCRIBED BY A DOCTOR. All medications
must be in the original pharmacy container with the child’s name, date and specific instructions
on the label. Medication with instructions such as, “as needed” will not be given to children.
For example, inhalers need instructions from physician describing symptoms required for
administration. ’

THUOC UONG: XIN LUU Y, CHUNG TOI CH/ PUQC PHEP CHO HOC SINH UONG
THUOC THEO TOA BAC SI. Tdt ca cac logi thuéc usng phdi dung trong lo nguyén thuiy cua
tiém thuoc véi tén cua hoc sinh, ngay thang va cach siz dung. Chung tdi sé khéng cho hoc sinh
uong cac logi thudc véi chi dan “khi can”. Vi du thusc ding may inhaler can c6 gidy bdc si chi
dan can ké dung thugc véi triéu chizng nao.

Identification and Emergency Information — Chirng Minh va Khan Céap

Prior to admission to LHC Lambees Preschool, parents must provide school with identification
and emergency information. Additionally, an Emergency Information card listing home, work
and other phone numbers to be used in case of an emergency must be provided at the time of
enrollment. ANY CHANGES SHOULD BE REPORTED TO THE OFFICE AS SOON AS
POSSIBLE.

Trude khi dwoc nhdn vao treong Man Non LHC Lambees, phy huynh can nép cho nha trueong
thdng tin vé Chiing Minh va Khan Cap. Thém véo dé, ciing trong thoi gian ghi danh, xin dién the
khan Cap V6i 6 dién thogi nha, s¢ lam, va dién thoai di dong dé ding trong truong hop khan
cap. Néu cé thay déi xin bé tUc Véi van phong cang sém cang tot.

In situations of separation/divorce you should provide a copy of legal documents that define
custody/visitation agreements. We are required by law to release a child to his/her parent unless
a restraining order or court order is on file.

Truong hop ly than/ly di, xin phu huynh ngp mgt ban sao glay to phap 1y ghi rd sw dong thugn vé
quyén nudéi duwong va lich trinh tham vzeng Theo lugt cua tleu bang, ching toi bugc phai giao
cac em cho phy huynh, tre khi trong hé so nha trieong c6 gidy to tir toa an nghiém cam diéu nay.

Mandated Reporters — Bdo Cao Bat Budc

Our staff is required by law to report any suspected child abuse. We will report such occurrences
to the State Department of Social Services Child Abuse Unit. The Sheriff’s Department or Child
Abuse Unit will contact the Parents. If at any time you need more information on Child Abuse
Reporting, please contact the school office.

Theo ludt cua tiéu bang, nhan vién nha trurong bdt bugc phdi bao cdo néu nghi ngo tré em bj lam
dung. Chang tdi phai bdo cdo cho Van Phong Xa Hgi Tiéu Bang Nganh Lam Dung Tré Em. Vin
phong Canh Sat hodc vin phong Lam Dung Tré Em sé lién lgc véi phy huynh. Bat ciz ldc ndo
quy vi can biét thém thdng tin vé viéc bao cao lgm dung tré em, xin lién lac vin phong nha
truong.
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Menu/ Thuc Don:

Breakfast, Lunch and PM snacks are prepared fresh daily. We strive to provide children with a
well-balanced and nutritious meal plan that will nourish their bodies and minds and prepare them
for a full day of learning.
Tat ca céc bira sang, bira triea va bira dn nhe budi chiéu déu diroc chudn bj tig ngdy. Ching toi
€6 gang cung cap cho cac hoc sinh nhiing bita dn lanh manh va bé dwong hdu gitip ting truong
toan dién co thé Va tri tué dé cdac em cé i sirc hoc héi trong suét mét ngay.

Please note the followings / Xin luvu ¥ vai diém sau day:

e Only healthy food will be served, so please do not allow children to bring candies or sweets to
share. Nha truong chi diing thic phdm c6 chat bé dudng, do dé, xin phu huynh vui 1ong khdng
cho hoc sinh dem keo va thire an ngot dén trieomg dé chia sé véi ban hoc.
e A physician’s or Parent’s note is required for food substitutions. Cdn ¢6 gidy Cia bdc si hodc
cua phy huynh khi can thay thé mét so thuc phdam cho hoc sinh.
¢ 1% milk will be served but parents are welcome to provide us with an approved milk. Nha
trirong dung sira c6 1% chdt béo; tuy nhién, phu huynh cé thé thay thé loai siza khac néu diroc

chdp thugn.

Meals Monday Tuesday Wednesday Thursday Friday
BREAKFAST | 60z. 1% Milk 60z. 1% Milk 60z. 1% Milk 60z. 1% Milk 60z. 1% Milk
Bira S4ng (stra) (stra) (stra) (stra) (stra)
1/2 cup Corn 1 pancake % cup Oatmeal Y slice of 1 Waffle (banh
Flakes (cereal) Whole Wheat kep)
Y cup grapes Y cup pear (1€) Toast
Y cup bananas | (nho) 3/8 cup ofeggs | %2 cup
(chudi) strawberries
Y2 cup peaches (dau)
LUNCH 60z. 1% Milk 60z. 1% Milk 60z. 1% Milk 60z. 1% Milk 60z. 1% Milk
Bira Trua (stra) (stra) (stra) (sira) (sira)
1small bow of 3 Dino Bite Y, cup of spaghetti | Quesadilla- ¥ 4 Fish sticks &
macaroni soup | Nuggets & % slice of tortilla Y slice of
slice of whole Y4 cup steamed & Y 0z. of wheat toast
Y, cup broccoli | wheat toast carrots (ca-rot) cheese
(rau broccoli) Yacup
Y4 cup cucumber | Y4 cup grapes Y4 cup corn applesauce (tao
Y4 cup slices (dua leo) | (nho) (bap) xay nhién)
cantaloupe (dua
cantaloupe) Ya cup Y4 cup pineapple | ¥ cup chopped
strawberries (dau (dra) celery (can tay)
tay)
PM SNACK Y- % cup of Y- % cup of Y2- ¥4 cup of water | ¥%- % cup of Y- ¥4 cup of
Bira xép water water water water
4 pieces of club
Y, string cheese | ¥ cup Wheat house cracker 1 piece of 1/2 cup of
Y cup wheat Thins (crackers) graham cracker | cheeze-it
crackers % cup of banana cracker
Y, cup of yogurt % cup of
Y% cup orange watermelon Y cup of

(cam)
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Free Services — Cac Dich Vu Mién Phi

Service

Developmental
Screening

Provider

Family Support
Network

Description

For children ages 0-5
who live in OC.
See how your child is
progressing cognitively,
developmentally and
socially and talk one-on-
one with specialists who
are trained in the area of
early childhood
development.
Receive a complete
head-to-toe assessment

to ensure that your child’s

growth and development
is progressing on track or
developmental delays.
Screenings will be
facilitated by School
Readiness Nurses from
Irvine Unified School
Districts
Parents and caregivers
will be provided with
information and
connection to
developmental screening
opportunities in the

Dental & ASQ
(Ages and Stages
Questionnaire)Sc

reenings

Pretend City
Children’s
Museum

Intake, triage,
referral &
connection to
developmental
services

Help Me Grow,
Orange County

community.
Early Intervention RCOC Infants and toddlers (up
Services (Regional to 36 months of age) with
Center of a developmental delay or
Orange disability or who have
County) certain risk factors are

eligible for early
intervention services
through RCOC.

Contact Information
http://familysupportnetworkca.org/

1015 S Placentia Ave
Fullerton, CA 92831

(714) 447-3301

M-F 8 a.m.to 4 p.m

http://www.pretendcity.org/g2g/dev
elopmental-checkups/

29 Hubble
Irvine, CA 92618

(949) 428-3900

http://www.helpmegrowoc.org/heal
thcare-screening.html

2500 Red Hill Ave
Suite 290 B
Santa Ana, CA 92705

(1) (866) GROW-025
http://www.rcocdd.com/consumers

/description-of-services/early-
intervention-services/

(714) 796-5100
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